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A MESSAGE FROM THE UNIVERSITY PRESIDENT

Dear Samford students,

Throughout the Bible, there is always a relationship between blessing and responsibility. In Luke’s gospel,
for instance, Jesus reminds us that “to whom much is given, much more will be expected.”

As a Samford student — whether at the start of your educational journey or near its completion — you are
indeed blessed. The opportunity to study and learn at a world-class institution of higher learning is a
privilege granted to very few people. Additionally, you are a part of a close-knit community that cares for
and loves you. Again, what an incredible gift!

As you are being prepared to live out your various vocations, please also recognize that with these
extravagant gifts also come enormous responsibilities — to yourself, your family, your fellow Samford
students, and to the communities you call home. This handbook articulates some of the most important
responsibilities you inherit as you make your educational home at Samford. Following these guidelines will
ensure the best opportunity to respond to the privilege of being a Samford student.

Thank you for all the ways you embody the Samford spirit. | wish you the absolute best as you continue
this exciting journey.

Beck A. Taylor, Ph.D.

President




A MESSAGE FROM THE SGA PRESIDENT

My Fellow Bulldogs,

It is an honor and privilege to serve this university as your Student Government Association (SGA)
President! The SGA exists to serve each student through representation, programming, and advocacy. All
registered undergraduate students, upon enrollment, are members of SGA. As such, each student has access
to our resources, officers, and activities. | encourage you to hold the Student Executive Board (SEB) and
myself accountable for your experience on campus. Furthermore, | implore you to consider how engaged
you are with what is happening at Samford. As the old adage goes, what a person puts into something is
what they will get out of it. Our university is filled with endless traditions, clubs & organizations, sports
teams, state of the art facilities, fine arts, academic groups, and national honor societies. Take advantage of
these opportunities to build meaningful relationships with your fellow peers and the surrounding
community.

Nevertheless, we all have a chance to positively impact others and leave our university better than we
found it; for the sake of our own personal growth and for those that come after us. We must be willing and
committed to enriching ourselves before we can enhance our community. We are a family through our
citizenship at Samford. But more importantly, through our Lord and Savior Jesus Christ. The apostle Paul
tells us in 1 Corinthians 13:13 that of faith, hope, and love; the greatest of the three is love. We, as a
Samford community, must consistently evaluate ourselves to ensure we are always showing love to all. It is
my greatest hope that SGA can be a beacon and example of what it looks like to engage respectfully, in
dialogue and action, with those of differing opinions. If you have suggestions, concerns, ideas, feedback,
or questions, know that SGA is here for you!

With love,

James Jefferson, Jr.




DISCLAIMERS

Student Responsibilities

Students are to read and be familiar with the university policies that are published from time to time in the
Samford University Catalog, the Samford University Policy Manual, the Student Handbook, and via
email. This includes being up to date on the school calendar, course and activity deadlines, mail deliveries
to student mailboxes, and e-mails delivered to a student's samford.edu e-mail address.

The policies, procedures, and other content of this Student Handbook may be revised throughout the
academic year, and those changes will be effective when they are published. Unless otherwise specifically
noted, this Student Handbook and changes to its contents are equally applicable to all students. Although
this Student Handbook is an important guide for students, it does not include all policies, procedures, rules
and other information applicable to students.

Disclaimer of Contract

This Student Handbook does not constitute a contract between Samford University and any student or other
person, and none of its provisions shall be construed as being contractual in nature. Samford University
reserves the right to modify information contained in this Student Handbook as deemed necessary.

Nondiscrimination Statement

In accordance with applicable federal and state laws, such as Titles VI and VII of the Civil Rights Act of
1964, Title IX of the Education Amendments of 1972, the Age Discrimination in Employment Act, and

the Americans with Disabilities Act and ADA Amendments, the University does not unlawfully
discriminate on the basis of sex, gender, race, color, national origin, age, disability, genetic information,
veteran status, religion, or any other protected status under federal, state or local law applicable to the
University, in its education policies, programs, and activities, in its admissions policies, in employment
policies and practices, and all other areas of the University. As a faith-based institution, the University is
exempted from certain laws and regulations concerning discrimination. Inquiries and concerns regarding
this policy may be directed to the Office of General Counsel, 302 Samford Hall, Birmingham, AL 35229,
205-726-4502.

INTRODUCTION TO SAMFORD UNIVERSITY

Mission of the University

We nurture persons for God, for learning, forever.

The mission of Samford University is to nurture persons in their development of intellect, creativity, faith
and personhood. As a Christian university, the community fosters academic, career and ethical competency
while encouraging social and civic responsibility, and service to others.




The History of Samford University

Samford University was chartered in 1841 as Howard College in Marion, Alabama, about 80 miles
southwest of Birmingham. It was originally named for the British social reformer, John Howard (1726-
1790), who had no connection with the college but was an international personality of Christian charity.
Howard died in Russia, strongly advocating more humane prisons, and his statue was one of the first
installed in St. Paul's Cathedral, London.

The college was moved to Birmingham in 1887 to a site near the present-day airport in the East Lake
section. In 1957, it moved to its present campus in the municipality of Homewood. The buildings are
uniformly of Georgian-Colonial design. The location was chosen by the firm of Olmstead Brothers,
successors to Frederick Law Olmstead, who designed Central Park in New York and many other public
spaces.

In 1965, having added the Cumberland School of Law in 1961, the institution reorganized as a university
and took the name of a prominent Alabama family as Samford University. Today, the institution includes
the School of the Arts, Howard College of Arts and Sciences, Brock School of Business, Beeson School of
Divinity, Orlean Bullard Beeson School of Education, Cumberland School of Law, and the College of
Health Sciences with Ida V. Moffett School of Nursing, McWhorter School of Pharmacy, the School of
Public Health and the School of Health Professions.

Samford University is accredited by the Southern Association of Colleges and Schools Commission on
Colleges (SACSCOC) to award associate, baccalaureate, masters, educational specialist, and doctorate
degrees. Questions about the accreditation of Samford University may be directed in writing to the

Southern Association of Colleges and Schools Commission on Colleges at 1866 Southern Lane, Decatur,
GA 30033-4097, by calling (404) 679-4500, or by using information available on SACSCOC’s website
(www.sacscoc.orqg) .

Alma Mater

Oh, Samford Alma Mater true Her halls shall ever ring,

With sounding glories of the past with plans and future dreams.

On knowledge that we seek, 0 Lord,

We pray thy blessings true.

With pride we pledge our hearts and minds, To the Samford Red and Blue.

Fight Song

Fight, Fight, Fight,
For Samford Bulldogs,
Go onward to victory.

Oh, we'll wear the red and blue, Samford, we're all for you...

And we love you, too! Fight, Fight, Fight,

For Samford Bulldogs,

Go onward to victory.

Oh, we'll give a cheer or two, Samford, we're all for you... Fight! Fight! Fight!



http://www.sacscoc.org/

ACADEMIC LIFE

A significant part of students' life at college is spent in the classroom. Their principal objective should be to
acquire the knowledge, understanding and skills needed for effective living. Policies in this section only
pertain to undergraduate students unless specifically referenced by a graduate program.

Academic Integrity

A degree from Samford University is evidence of achievement in scholarship and citizenship. Activities
and attitudes should be consistent with high academic standards and Christian commitment and should be
in keeping with the philosophy and mission of the university. At Samford, academic integrity is expected
of every community member in all endeavors and includes a commitment to honesty, fairness,
trustworthiness, and respect.

The University Statement on Academic Dishonesty is as follows: students, upon enrollment, enter a
voluntary association with Samford University. They must be willing to observe high standards of
intellectual integrity, respect knowledge, and practice academic honesty. Those who cheat on an
examination or class assignment are not only academically dishonest but also are deficient in the scholarly
maturity necessary for college study. Those who engage in academic dishonesty are subject to severe
punishment. The more dependent, the more inevitable becomes ultimate failure, often accompanied by
public disgrace. Any act to obtain an unfair academic advantage is considered dishonest.

Academic integrity violations are acts of academic misconduct. The term academic integrity violation
includes but is not limited to the following acts:

1. Offering for course credit as one's own work, in whole or in part, the work of another.

2. Plagiarism, that is, incorporating into one's work offered for course credit passages taken either
word for word or in substance from a work of another, unless the student credits the original author
and identifies the original author's work with quotation marks, footnotes or another appropriate
written explanation.

Offering for course credit one's own work but work that one has previously offered for course credit
in another course, unless one secures permission to do so prior to submission from the instructor in
whose course the work is being offered.

. Obtaining an unauthorized copy of a test or assignment in advance of its scheduled administration

. Taking an examination for another student or knowingly permitting another person to take an
examination for oneself.

Giving, receiving or obtaining information pertaining to an examination during an examination
period, unless such action is authorized by the instructor giving the examination.

Divulging the contents of an essay or objective examination to a student who has not taken the
exam.

. Taking, keeping, misplacing, or tampering with the property of Samford University, a faculty
member or another student, if one knows or should reasonably know that one would, by such
conduct, obtain an unfair academic advantage. This section is intended to include, but not be limited
to, material in a university library.
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Failing to follow the instructions of a professor in completing an assignment or examination, if one
knows or should reasonably know that one would, by such conduct, obtain an unfair academic
advantage.

. Witnessing conduct that one knows or should reasonably know is dishonorable and failing to report
it.

. Altering or falsifying academic or student record documents such as transcripts, change of grade
forms, university excuses and add/drop forms.

. Giving or receiving unauthorized assistance on an examination, assignment, project, or other
academic assignment.

. Making a false report of academic dishonesty.

. Fabrication, falsification or misrepresentation of data, results, analyses or other studies, presenting
the results of research or studies not actually performed or manipulating or altering data to achieve
a desired result, including the failure to report or suppression of conflicting or unwanted data.

Please go to the Office of the Registrar website to view more information about the procedures and
possible sanctions involved with a violation of academic integrity.

Advising

Each student is assigned an adviser in his or her academic department. This assignment is made at the time
of admission if an academic major is declared. Students who have not declared a major are assigned to the
assistant dean of Arts and Sciences until a major is declared. An academic major must be declared after a
student has earned 64 credits.

BACHELOR’S DEGREE REQUIREMENTS

Total Credits

A minimum of 128 credits must be successfully completed. No more than eight credits in music ensembles,
drama participation and physical education activity courses may apply toward the 128 credits required for
graduation. No more than two credits in physical education activity courses beyond those required for
graduation may be part of the combined eight credits. To receive a first undergraduate degree, students
must earn at least 50 percent of their total credits from Samford.

It is the student's responsibility to see that all graduation requirements are met. Students must meet all
requirements for graduation as set forth in the Samford University website (or, if more up to date, any
school or department's official publications) in effect at the time of entrance into the major, assuming there
is no interruption in enrollment other than for stated vacation periods. Later changes in the requirements for
graduation are applicable to students who proceed through their chosen program in a timely fashion.

The core curriculum courses are:
UCBF 101 Biblical Foundations
UCT 101 University Core Texts |
UCT 102 University Core Texts Il
UCR 101 University Core: Rhetoric
UCS 102 University Core: Seminar
UCHW 120 Concepts of Health and Wellness




In the Howard College of Arts and Sciences, most majors and concentrations require language proficiency
at the 202 level.

Students planning to earn Alabama teaching credentials should see their department chairs and consult the
School of Education section of the university catalog website for special requirements.

Class Attendance Policy

The classroom is a basic unit of relationships in which learning takes place, and each student contributes to
the learning experience of classmates. Therefore, students should recognize that one of the most vital
aspects of a residential university experience is attendance and punctuality in the classroom and the value
of this academic experience cannot be measured fully by testing procedures alone. Class attendance
policies are established by each school of the university, and specific attendance requirements are indicated
in the syllabus of each class.

Some students participate in institutional activities that require them to represent the university in
scheduled events on and off campus. For activities of sufficient importance in the overall life of the
university, excused absences are granted by the provost’s office. Excused absences do not relieve students
of responsibility for the academic work in the class missed. However, students may not be penalized for
such absences and must be given the opportunity to make up for missed work. These students are
responsible for informing their professors, in advance, of the class dates that will be missed because of
these activities. Practice and/or preparation for these activities would not be a valid reason to miss class.
Ultimately, each student bears the responsibility to be aware of and to comply with attendance and
punctuality requirements.

Classification of Students
Credits Earned Status

0-31 Freshman
32-63 Sophomore
64-95 Junior
96-above Senior

Convocation Requirements

The purpose of Convocation is to nurture students in faith, learning, and values from a distinctly Christian
perspective. Students are made aware of the Christian worldview and are encouraged to engage with the
Christian mission in the world through multiple opportunities for spiritual maturity and growth.
Convocation is a formal means by which we at Samford can be who we say we are a community
committed to faith, learning, and values rooted in a biblical worldview.

Convocation programs allow students to fulfill the convocation requirement for graduation. Incoming
freshmen must complete 60 credits to graduate, with 30 credits needed by the time a student achieves 64
academic credits to avoid a registration delay. Transfer students will have a prorated convocation
requirement based upon the credits transferred to Samford from another institution. This information is
available in the Convocation section of the Spiritual Life website.
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Convocation credit may be earned only by participation in approved Convocation events sponsored by
Samford University. In some instances, students with a documented disability that would hinder them from
attending Convocation events may be referred to the Office of Accessibility and Accommodations for
assistance. A student who does not complete their Convocation requirements will not be eligible to receive
their degree.

For more information about Convocation requirements, visit the Office of Spiritual Life.

Course Repeats

Upon the recommendation of their adviser and the approval of the university registrar,
undergraduate students may repeat a course for credit in which they received a "C-" or lower to
improve their grade, cumulative GPA and understanding of course content.

When a course is repeated at Samford in which a grade of "C-" or lower was earned, only the last
grade, even if it is lower, counts in the calculation of the cumulative average. The credits count only
once. Both courses and both grades remain on the transcript with an indication of which course is
counted in the computation of the cumulative GPA. The repeated course must be the same course
that was originally taken. Courses repeated at other institutions do not change the Samford
cumulative GPA.

The deadline for submitting the petition to repeat a course is the last day to add a course in the
semester or term the repeated course is being taken. A form for this purpose is available in the
Office of the Registrar or online here: Course Repeat Petition Form.

A course can be repeated only once. A student may take advantage of this policy for no more than
sixteen credits. Repeating a course may influence a student's financial aid or sports eligibility.
Courses repeated after graduation will not change the graduation GPA.

Drop and Add Policy

Class drops, adds and other changes in a student class schedule that do not involve complete withdrawal
from school are subject to the following rules:

During drop/add, if a schedule change results in a reduction of the student's total credits
(less than full-time), tuition may be adjusted within 30 days.

Any reduction in a student's course load may result in an adjustment in the student's
financial aid.

After the last day to drop courses without financial penalty, dropping will not result in a
reduction of charges for tuition or fees.

There are no refunds of fees unless the course related to the fee is dropped within the
drop/add period, or a student withdraws as outlined below.

Charges will be adjusted according to these financial policies and the credits taken by the student.
Complete withdrawal from the university is covered under the refund and withdrawal policy.




Grading System

Samford University uses the familiar grading system with some variations. Grades are indicated by letters
"A" through "F," "INC," "FA," "W" and "WF." The university uses a plus and minus variation except for
"A+," "F+"and "F-." In addition, some courses may be taken for pass/fail credit, and these carry "P" or "F"
grades. A statement of the meaning of each symbol is found in the university catalog website.

Grades represent faculty appraisal of the quality of work. Term grades are assigned by faculty members
and can be changed only for just cause and with administrative approval.

Each grade is assigned a numerical value, and quality points are determined by multiplying the value
assigned to the grade earned in the course by the credits. These values are as follows:

Students must earn a quality (or grade) point average of 2.0 (a "C" average) in the Samford cumulative
average to graduate. Students are expected to maintain satisfactory progress toward graduation. Specific
minimum levels of achievement have been assigned for each classification level of students. See the
university catalog website for the current requirements.

Grade Quality Points
4.00
3.70
3.30
3.00
2.70
2.30
2.00
1.70
1.30
1.00
0.70
0.00
FA 0.00
INC 0.00
0.00
0.00
0.00
WEF 0.00




GRADE APPEALS

Undergraduate Grade Appeals

An initial grade may be challenged by a student before the last day of classes of the next full semester. May
Term and Summer Term grades must be appealed by the end of fall term. All petitions must be made first
in turn in writing to the instructor, chair, and dean. All appeals must be written and demonstrate and
document an unusual circumstance that warrants a review of the grade and evidence of the grade s/he
believes should have been given by the instructor. The student must include the full and complete grounds
for the appeal in the initial appeal. Each subsequent appeal must include the previous appeals and responses
by university representatives. If each of these three in turn denies the appeal, the student may appeal to the
university registrar. The registrar will convene a subcommittee of the Faculty Academic Affairs Committee
who will weigh the appeal. The results of this subcommittee's decision are final.

If a student considers either a Title IX or an ADA accommodation complaint to be the basis for the grade
appeal, the student should start the appeal with the Title IX coordinator or the Office of Accessibility and
Accommodations. Until a decision is rendered from the appropriate office regarding the complaint, the
assigned grade will be changed to an "'I", meaning Incomplete. A finding in favor of the student may result
in an educational plan to address changing the grade. A finding denying the appeal will result in the "I"
being changed to its original grade. The student may then complete the appeal process outlined above.
During the time a grade is reported as an 1", the course will have no impact on GPA or credit hour
completion.

Graduate Grade Appeals for Programs without Internal Procedures

An initial grade may be challenged by a student before the beginning of classes of the next full semester.
Summer term grades must be appealed by the beginning of fall term. All petitions must be made first in
turn in writing to the instructor, chair, and dean. All appeals must be written and demonstrate and
document an unusual circumstance that warrants a review of the grade and evidence of the grade s/he
believes should have been given by the instructor. The student must include the full and complete grounds
for the appeal in the initial appeal. Each subsequent appeal must include the previous appeals and responses
by university representatives. If each of these three in turn denies the appeal, the student may appeal to the
university registrar. The registrar will convene a subcommittee of the Faculty Academic Affairs Committee
who will weigh the appeal. The results of this subcommittee's decision are final.

While the grade appeal is being considered, a student may attend classes through the first week of the term,
which is the add/drop period. The student may not attend classes until the appeal is resolved after that first
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week. The university will make every effort to resolve the appeal by the end of that first week. If a student
considers either a Title IX or an ADA accommodation complaint to be the basis for the grade appeal, the
student should start the appeal with the Title 1X coordinator or the Office of Accessibility and
Accommodations. Until a decision is rendered from the appropriate office regarding the complaint, the
assigned grade will be changed to an "'l," meaning Incomplete. A finding in favor of the student may result
in an educational plan to address changing the grade. A finding denying the appeal will result in the "I"
being changed to its original grade. The student may then complete the appeal process outlined above.
During the time a grade is reported as an "I, the course will have no impact on GPA or credit hour
completion.

Withdrawal

A student desiring to withdraw completely from the university at any time must obtain an official
withdrawal form at University Withdrawal Request. The date of withdrawal is the date this form is returned
to the Office of the Registrar. If a student drops out of the university without permission, the official
transcript will show a grade of "FA" in all courses for that semester or term.

e The permanent record of a student who withdraws from all courses within the schedule change
period will not show courses attempted for that term.
The permanent record of a student who withdraws from all courses for a semester or term
before the deadline, as stated in the academic calendar, will show courses attempted and will
show a grade of "W" (withdrew). A "W" is not calculated in the student's GPA.
No student who withdraws from the university for any reason is entitled to a transcript of credit
until the student's financial account has been settled in Student Financial Services.

e A student who withdraws after the deadline as stated in the academic calendar automatically
receives a "WF," indicating an unofficial withdrawal. "WF" carries the same penalty as "F" and
is calculated in the student's GPA.

Please note: Failure to attend class does not constitute withdrawal. Students are responsible for completing
the appropriate paperwork and submitting it to the Office of the Registrar.

*For refunds pertaining to withdrawal, see Withdrawal Refund in the Financial Services section. *
Physical Activity Course Requirements

Beginning with the 2017-18 academic year, physical activity courses are no longer a graduation
requirement for students who enroll at Samford beginning Fall 2017. Students who began their
undergraduate studies prior to Fall 2017 must still take UCFH 120 unless they petition their advisor for a
waiver.

For students who started prior to Fall 2017, the following requirement is still in effect:

e Most schools require one or two physical activity course(s) in addition to UCHW 120.

Students with disabilities impacting physical activity should contact the Office of Accessibility and
Accommodations for assistance.

To meet the general education physical activity requirement, a student may register and receive credit only
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once for the same activity course, except for student-athletes participating in NCAA varsity sports.
Student-athletes may count a single varsity sport up to two times, once for the general education requirement
and once for general electives that count toward the overall 128 credits in the standard degree, provided that
degree allows for general electives. For majors that require no physical education activity courses, students
may apply a maximum of two activity credits as general electives toward the total credits required to earn a
degree.

Samford Abroad

Samford Abroad offers a variety of programs each term. Students can apply for short-term faculty-led
programs, affiliate/exchange programs, and/or Samford's signature study abroad experience, the Samford in
London semester program at the Daniel House. Language immersion study abroad programs are also
available for both.

The Daniel House

As part of its commitment to internationalization, Samford University provides a special opportunity for
students and faculty to live and study in one of the most cosmopolitan and culturally rich cities of the world
- London. The Daniel House, Samford's London Study Centre, serves as home and classroom to students
and faculty throughout the year in a variety of academic programs. The house underwent a major
renovation in 2018-2019 to improve accommodations, student learning spaces, and resident manager and
faculty facilities. The Daniel House is located in the heart of London near Kensington Gardens, the
Victoria and Albert Museum, the Museum of Natural History, and the former residences of Winston
Churchill, T.S. Eliot, Alfred Hitchcock, and John Lennon. Over 130 years old, the Victorian townhouse
serves as the setting for a semester abroad program during fall and spring semesters for students and
professors-in-residence from the Birmingham campus. In addition to courses taught by the Samford
professors in their fields, British professors present courses that focus on British theatre, history, culture,
and life.

During May Term and Summer Term, the Daniel House is the base for Samford faculty and students
involved in accelerated, specialized courses that take advantage of the London setting. These sessions offer
a variety of courses that focus on subjects such as art appreciation, English literature, the British health care
system, the theology and history of the English Reformation, London as a world financial center, and much
more.

During the Samford in London semester abroad, students live, work, and study like Londoners. While
residing at the Daniel House, students will participate in an internship related to their field of study for six
credit hours. Additionally, they will enroll in at least one course taught by the faculty-in-residence and one
course taught by a British professor. Students must enroll in 12 to 18 credit hours. The faculty-in-residence
rotates among the various Samford colleges. Because the application process is competitive, students are
encouraged to speak with their advisor early to determine when it will be the best time to study abroad
within their degree program.

Samford in London is also offered in a compressed format during the summer. This program is
approximately six weeks long. Summer students will participate in an internship for three credit hours and
take one class taught by a Samford faculty-in-residence.

Courses in London vary each term. For more information on the courses or programs based at the Daniel
House, please contact the Global Engagement Office online, or in Brooks Hall 221, phone (205) 726-2741.
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Eligibility

Samford University students must meet eligibility requirements to study abroad. The applicant must have a
minimum 2.50 GPA, must not be on academic or disciplinary probation, and must have sophomore
standing or above at the time of participation. Students must have met all prerequisites or requirements for
all classes in which they enroll. A student must maintain these standards prior to departure and throughout

the term and must abide by participation rules; failure to do so will result in dismissal from the program
and return home at the expense of the student.

Cost and Activities

See the Financial Information, Undergraduate Tuition and Fees section of the Samford Undergraduate
Catalog for information on study abroad costs. Please note that fees vary by program. For additional
information, contact the Global Engagement Office for exact amounts, payment due dates, and/or
cancellation and refund policies at (205) 726-2741. See also the Student Financial Services website for the
latest tuition and fee info. Please visit the Samford Abroad website for specific program cost information.

Cancellation and Refund Policy

Cancellation/withdrawal and refund policies for study abroad programs are different from the policies for
on- campus programs. Before registration in any study abroad program, please review the withdrawal and
refund policy associated with the program application at abroad.samford.edu.

Language Summer Internship

International internships that require the use of another language are arranged on an individual basis in various
professional fields, such as business and missions. For further information about these opportunities, contact the
Department of World Languages and Cultures at 205-726-2742 or 205-726-2747.

Withdrawal and refund policies for international study-abroad programs are different from policies for on- campus
programs, as are policies regarding financial aid. Before registration in any study-abroad program, please see the
appropriate office(s) for policies.

Library

Serving the entire campus community, the Samford University Library combines the Harwell Goodwin Davis
Library and the Frank W. and Clara C. Hudnall Library. The University Library is home to the Marla Haas Carts
Missionary Biography Collection, the Alabama Men's Hall of Fame and the Hellenic Scholars' Library. There are
more than half a million volumes available through the online catalog. In addition to the book and periodical
collections, the library houses a government document collection, a special collection and a multimedia collection.
A computer laboratory, computer classroom, individual and group study rooms, multimedia viewing and listening
rooms, meeting rooms and a patron lounge area are available for patron use
(http://library.samford.edu/about/maps.html). Librarians provide research education to classes and one-to- one
assistance at the Ask Us desk or Ask Us online.

Need help with research? Just Ask Us!
Ways to get in touch:

Call us during library opening hours at 205-726-2196. Send an e-mail to reference@samford.edu .

Text Us! 205-683-4065
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Regular Session Hour
Day Hours
Sunday 1:00 p.m. - midnight
Monday-Thursday 7:30 a.m. - midnight
Friday 7:30 a.m.- 8:00 p.m.
Saturday 10:00 a.m.- 7:00 p.m.
Special Collection Hours
Day Hours
Monday-Friday 9:00a.m.—5:00 p.m.
Saturday-Sunday Closed
View a complete listing of the library hours!
Library Resources

Online access to all databases and the library catalog is available 24/7 from the University Library website.
Databases require login using your Samford username and password.

Remember: The library's security system helps control materials leaving the building. Removing noncirculating
materials or defacing any library property is a values violation. We appreciate your assistance in ensuring library

materials are available to everyone who needs them. The library staff wants to help you. If you aren't finding what
you need, please ask!

Floor Department

Lower Computer Labs

Level Public Access Computers
Special Collections
Technology Services Desks

Main Floor Circulation Desk
Public Access
Computers
Multimedia
Periodicals
Einstein Bros. Bagels

Second Floor Government Documents
Group Study Rooms
Public Access Computers
Research and Reference Services

Third Floor  Individual Study Rooms
Public Access Computers

Fourth Floor Interlibrary Loan Services (Room 410)




Additional Campus Libraries

Career Development Center

Curriculum Materials and Technology Center

Center for Healthcare Innovation and Patient Outcomes Research
Global Center

Lucille Stewart Beeson Law Library

These libraries may be accessed from their home pages and from the University Library website.

TECHNOLOGY SERVICES AND RESOURCES

Samford University provides a wealth of computing resources to its community. Highlights of these resources
include:

Technology Assistance

Technology assistance is available from the Service Desk, located in Davis Library 012. You can reach the Service
Desk 24 hours a day, seven days a week at 205-726-2662. You may also send an e-mail request to
support@samford.edu. For hands-on assistance in the Service Desk office, analysts are available Monday through
Friday from 7:30 a.m. — 5:00 p.m. (pending library hours).

The general-access computing labs are staffed by student laboratory assistants who can help with the use of the
resources located in the labs. Computing resources and assistance are free of charge to Samford University students.

Technology Laboratories

General-access computer laboratories are available to every student, except during times when one or more of the
labs is scheduled for classes. Several academic departments or schools also have computing labs that support their
specialized needs. The general-access laboratories offer a substantial suite of software to assist with word processing,
page layout, presentation preparation, and statistical analysis. Each computer in the general-access computing labs is
connected to the campus network, which is connected to the Internet, giving every Samford student access to the
World Wide Web and other networked resources. For more information about laboratory resources, hours, and
availability, visit the Technology Laboratories website.

Campus Portal Services

All members of the Samford community have access to a variety of computing resources. The campus Portal
https://connect.samford.edu/ via the Web is the entry point from which all members of the campus community can
access academic resources, administrative services, community information, and e-mail. Some of the administrative
resources available to Samford students are grades, class schedules, and account information. Upon admission to
Samford University, students may go to the Samford home page and log-in to the campus Portal or go directly to the
Portal at https://connect.samford.edu using the username and password provided by Technology Services.

First-time users should set up their password at https://pwchange.samford.edu/newuser . For password assistance
after a password has been set up, or to change a password, go to https://pwchange.samford.edu .

Network Access

Samford University offers wireless network access across the campus, including residence halls and outdoor spaces.
This service provides students with the convenience and flexibility of using portable devices. Nonresident students
may access campus computing resources through an Internet service provider. For further information regarding
network
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connections, contact the Service Desk at 205-726-2662, send an e-mail to support@samford.edu , or consult the
Technology Services website.

Policies

Please refer to Computing and Information Technology Values and Policies under Student Rights and
Responsibilities for specific policies governing computer use.

Microsoft Office for Students

Office 365 Education for Students is an Office 365 plan that is available for free to students who attend academic
institutions who have purchased Office for faculty and staff and is available at office.com/GetOffice365. This plan
allows students to install Word, Excel, PowerPoint, Outlook, OneNote, and Access on up to five PCs or Macs, and
Office apps on other mobile devices, including Android, iPad, and Windows tablets. The plan also includes one
terabyte of OneDrive storage, managed by the university. Students can edit and collaborate using Office Online, as
well.

To sign up and get Microsoft Office 365 at no charge, point your web browser to office.com/getoffice365, or contact
the Service Desk for assistance at 205-726-2662, or support@samford.edu .

STUDENT LIFE

Student Affairs Philosophy and Mission

The Student Affairs Division is comprised of student life departments serving students in a variety of ways. These
staff members specialize in conducting co-curricular programs, activities, and services that complement academic
programs of the university. Programs, activities, and services administered by the Student Affairs Division are
designed to promote a quality of life that enhances the student's total growth and development. By participating in
student activities, serving or leading committees, or becoming a member of an organization, a student can engage
with other students, faculty, and staff.

Mission

The Student Affairs Division supports the mission of the university by empowering students through personal
development, so they learn to experience a fulfilled life and thereby make a positive difference in the world.

Campus Recreation

The Department of Campus Recreation offers competitive and recreational intramural activities, open recreation,
outdoor activities, club sports and fitness programs for a wide variety of students.

Information on programs and facilities can be viewed on our website at www.samford.edu/campusrecreation .

Facilities

Multiple recreational facilities are available for students, faculty, staff, and immediate family members to use
throughout each day. The facilities are Seibert Hall (gym floor, pool, cardio area, game room, dance rooms, and
classrooms); Bashinsky Fieldhouse (gym floor and an indoor track); Pete Hanna Fitness Center (free weights,
machine weights and cardio equipment); and the outdoor complexes (two grass fields, basketball/tennis court, sand
volleyball court and picnic pavilion) located across Lakeshore Drive. Some facilities might be closed due to Campus
Rec activities or athletic practices. For a schedule of specific hours, please visit the Campus Rec website, come to
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our office in the Pete Hanna Fitness Center 3032 or call us at 205-726-2194. Reservations for indoor or outdoor
space can be made by contacting the Campus Rec Office. For gym leisure open times, please follow us on Instagram
@samfordcampusrec or call the office.

Identification

Participation in Campus Rec activities and use of all facilities requires individuals to present valid Samford
University student ID. Random inspections are made to ensure only Samford students, faculty, staff, or immediate
family members are using the facilities. Individuals without Samford identification will be asked to leave the facility.

Intramural and Club Sports

Intramural sports offered include flag football, volleyball, basketball, softball, ultimate Frisbee, soccer, dodgeball,
table tennis, billiards, spike ball, kickball, and tennis. More competitive players are encouraged to check out Campus
Rec's club sports teams. Club sports team for the 2023-2024 include Men’s Lacrosse Club, Men’s Ultimate Club,
Equestrian, Golf, Shooting Sports, Soccer, and Volleyball.

Fitness Classes

Classes are offered at no cost, Monday through Thursday to students, faculty, students, faculty, staff, and spouses.
Corebarre, Yoga and Zumba are offered for individuals of any skill level. Various combinations are utilized to
challenge every participant.

Participation Risk

Participation in Campus Recreation activities at Samford is purely voluntary, and individuals participate at their own
risk. Participants should understand they are responsible for all costs arising out of injury or property damage

sustained through participation. It is strongly urged that participants obtain sufficient health insurance coverage,
whether it is through the university or a private source.

Exhibit Area

Exhibit areas are available for groups to use for promoting events and fundraising. The University Center building
coordinator manages reservations for the exhibit area. The requesting group is responsible for maintaining the area in
a clean and orderly manner. It is the group's responsibility to set up all materials and equipment and to remove
everything at the end of their reserved time. No more than four people can staff the area at any given time. If an
external group wishes to reserve the exhibit area for recruitment purposes, they must seek sponsorship through the
Career Development Center. All other external groups must request use of the space through the Department of
Event Management. For-profit sales are not permitted. The following constitute Samford University's event and
fundraising exhibit areas:

e University Center East Lobby Exhibit Area (at the bottom of the main cafeteria staircase)

e One table and two chairs are available.

¢ The tables and chairs assigned to the exhibit area are not to be removed at any time, and especially not to
Ben Brown Plaza for any reason.
Ben Brown Plaza-located outside of the University Center in front of Dwight Beeson Hall
All advertising should adhere to the poster/sign guidelines.
Upon approval by the University Center building coordinator, a limited number of posters may be hung
in the trees, provided the trees are not damaged. All string, fishing line, etc., must be removed with the
posters/signs.
The reservation group is responsible for providing tables, chairs, etc. for the function.




Tables and chairs can be ordered at no charge through Facility Services. Please contact the University
Center building coordinator one week in advance to request tables and chairs.

Absolutely no tables and chairs can be taken from anywhere in the University Center for use in these
areas.

Activities in one area cannot negatively impact that in another. (Example: a band playing or noisy
activity on Ben Brown Plaza or the Quad during class time).

Cafeteria

e One small square table and two chairs may be used from the cafeteria to set up displays.
e Groups are responsible for setting up and returning the tables to their original location.
e Tape may not be used to attach signs or information to the table.

Event Registration for Student Organizations

Only registered student organizations in good standing may reserve campus space and facilities, and events must be
directly associated with either an official university student organization and/or an academic department. Student
events that are not directly tied to an official university student organization or an academic department must submit
requests to the Office Events Management at events@samford.edu.

Student organizations requesting event space on campus should first submit an Event Registration Form through
their respective organization on Bulldog Central for approval. The organization’s advisor will then receive email
notification to review the form. The advisor must first reserve a room in SPACES before approving the form. If
necessary, organization advisors may reach out to the assigned building coordinator for the availability of space and
proper permissions and to the Office of Student Leadership and Involvement for assistance with Bulldog Central. All
requests will be reviewed by the assigned building coordinator and approved or denied in SPACES. The Office of
Events Management assists advisors and the Office of Student Leadership and Involvement with the logistical needs
of all student organizations events on campus.

Samford University's campus maintains a variety of space venues identified for indoor and outdoor use. For more
information regarding the availability of these spaces for general use, please contact the Office Events Management
at events@samford.edu .

Greek Life

Greek Life at Samford is like no other community. Sororities and fraternities at Samford are purposeful in serving
our community and giving to righteous causes because that's what Samford is about. We are faithful, living out our
faith through fellowship and everyday grace. And we are really supporting each other's journeys through college
and life. As members of fraternities and sororities, we take lifelong oaths to care for each other and the world around
us. We are purposeful. We are faithful. We are real. We are Samford Greeks.

Fraternities and sororities are life-long commitments. At Samford, sororities and fraternities are involved in
educational programs, community service and leadership development. Samford students are able to take their
spiritual growth to the next level by connecting personal faith to chapter ritual. In addition, fraternal organizations
provide a strong bond of brotherhood and sisterhood.

The Interfraternity Council (IFC) is the governing body for the six national fraternities within the North- American
Interfraternity Conference (NIC). The NIC is a trade association of over 70 international and national fraternities.
The IFC is held to the minimum standards of the NIC. The IFC promotes leadership within member chapters and
monitors the activities and events of member chapters. The IFC is composed of two delegates from each fraternity
and five executive officers.
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The National Pan-Hellenic Council (NPHC) serves as the governing body for the historically Black Greek Letter
Organization. Samford's NPHC has two sororities and one fraternity actively engaged on campus. There are nine
organizations that make up the national body of NPHC, commonly known as the Divine Nine. NPHC serves to unite
the active Samford chapters for one collective voice to speak on issues, coordinate joint programming and create a
sense of community. The council is comprised of four officers representing the community and delegates from each

active chapter.

The College Panhellenic (CPH) is the governing body of the seven Samford sororities within the National
Panhellenic Conference (NPC). NPC makes up 26 national fraternal women's organizations providing development
for all sorority women. CPH is composed of two members from each sorority serving as delegates and six executive
officers. CPH not only monitors the sorority membership recruitment process, but also provides a variety of

educational, social and service opportunities for sorority members, as well as the campus and Greek community at
large. Sorority life can provide women with a lifetime of sisterhood, development, and enrichment.

Greek organizations are held accountable for upholding the executive guidelines, organizational policies, as well as
university values. Greek organizations that operate under the Interfraternity Council (IFC), National Pan-Hellenic
Council (NPHC) and Panhellenic Council (CPH) guidelines, may be subject to disciplinary sanctions applied by
those entities in addition to university sanctions.

To learn more about joining a fraternity or sorority please visit our website, www.samford.edu/greeklife .

Sororities

Sorority

Nationally Founded

Local
Chapter

Philanthropy

Alpha Delta Pi

May 15, 1851
Wesleyan Female College
Macon, Georgia

1910

Ronald McDonald House

Alpha Kappa Alpha
Sorority, Inc.

January 15, 1908
Howard University
Washington, D.C.

Breast Cancer Awareness and
Education

Alpha Omicron Pi

1897, Barnard College (Columbia University)
New York City, New York

American Juvenile Arthritis
Foundation

Chi Omega

April 5, 1895 University
of Arkansas Fayetteville,
Arkansas

Make-A-Wish Foundation

Delta Delta Delta

November 27, 1888,
Boston University Boston,
Massachusetts

St. Jude's Children's Research
Hospital

Delta Sigma Theta
Sorority, Inc.

1913
Howard University
Washington, D. C.

Delta Sigma Theta Five
Point Program

Kappa Delta

1897

State Female Normal School (Now
Longwood University)
Farmville, Virginia

Prevent Child Abuse
Alabama

Delta Xi Phi
Multicultural
Sorority, Inc.

1994
University of lllinois Urbana-Champaign
Champaign, IL

American Cancer Society

Phi Mu

March 4, 1852
Wesleyan Female College
Macon, Georgia

Children's Miracle Network
Hospitals
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Zeta Tau Alpha

October 15, 1898,
Longwood College

Farmville, Virginia

Breast Cancer Awareness and
Education

Fraternities

Fraternity

Nationally Founded

Local
Chapter

Philanthropy

Alpha Phi Alpha
Fraternity, Inc.

December 4, 1906
Cornell  University
Ithaca, New York

2000

March of Dimes

Alpha Tau Omega

September 11, 1865
Virginia Military Institute
Richmond, Virginia

Greater Birmingham Humane
Society and Magic City
Woodworks

Beta Theta Pi August 8, 1839 Miami University Oxford, OH The Beta Theta Pi Foundation

Lambda Chi Alpha November 2, 1909 Boston
University Boston,
Massachusetts

December 10, 1904 College

of Charleston, South Carolina

Feeding America

Pi Kappa Phi The Ability Experience

Children's Miracle
Network Hospitals

Sigma Chi June 28, 1855

Miami University
Oxford, Ohio

January 1, 1869

Virginia Military Institute
Lexington, Virginia

Sigma Nu Helping Hand Initiative

POSTERS AND PUBLICITY POLICY

University Center and Outdoor, Non-Athletic Areas

Samford University students, faculty/staff and officially recognized student organizations may post signs and
publicize events on campus provided the advertisements are properly identified and distributed as indicated below.
Student organizations must submit all marketing materials via the Marketing and Promotion approval form on
Bulldog Central to receive approval from the organization advisor and appropriate offices prior to placing
advertisements on campus.

Posters and Signs

* All signs must identify the sponsoring group of the university community.

e All signs must be posted in appropriate locations.

¢ Signs and posters may not be placed on walls (interior or exterior), doors, windows, restroom stalls,
mirrors, railings, refreshment machines, information kiosks, newspaper stands, campus directories,
columns, or any other parts of the building.
Individuals or groups who post signs in unauthorized locations will be required to remove the posters
and may lose posting privileges.
All signs must be removed within 24 hours after the event.




e Signs should not monopolize space on a given bulletin board. Excessive duplicate signs/posters are
subject to removal.
All signs/posters must be in good taste, consistent with university policies and must not contain sexist,
racist, profane, or derogatory remarks. No reference to alcoholic beverages or bars may appear on
posters or signs. The university retains the right to deny posting of any materials on campus.

Banners

University offices, student organizations, students and faculty/staff that wish to publicize an event by using a banner
must obtain permission from the University Center building coordinator at least two weeks before the banner is to be
hung. All banners must meet appropriate standards for height, width and decoration and must also adhere to
poster/sign guidelines. Banners can be posted in the following locations:

Cafeteria

All banners must be hung by Facilities management. A work order should be submitted one week in advance
in order to have the banner hung.

Do not attach banners directly to the walls, wood columns or any other part of the facility. Please refrain
from attaching items to the floor or ceiling.

All banners must be within the approved size limitations.

Vertical signs-3 feet x 9 feet

Horizontal signs-3 feet x 4 feet

Glitter is prohibited.

Banners and/or signs can be on display no more than two weeks before a function and must be removed 24
hours after the event is over.

No more than six vertical and three horizontal banners may be on display at one time (Step Sing is the only
exception to this policy).

The University Center building coordinator must approve signs and approve the use of the space.
University Center Entrances (from Talbird Circle or Ben Brown Plaza)

All banners must be hung by Facility Services. A work order should be submitted one week in advance in
order to have the banner displayed.

Banners must be horizontal and within the size limitation (3 feet x 6 feet).

Glitter is prohibited.

Banners and/or signs can be on display no more than two weeks before a function and must be removed 24
hours after the event is over.

Only one banner may be on display at one time.

Table Tents

Students, faculty/staff, athletic groups and recognized student organizations that wish to place table tents on the
tables of the dining facilities should first have the tents approved by the University Center building coordinator. Once
approved, permission and a schedule for placing the tents on the tables can be obtained in the dining services office,
University Center 244. All table tents must be removed by the sponsoring organization within 24 hours after the
event.




Sidewalk Chalk

Groups who wish to publicize an event by using chalk on sidewalks must obtain permission from the University
Center building coordinator at least three business days in advance of the advertising date. All sayings should be
submitted for approval. The organization must agree to use only chalk and must clean all areas within 24 hours after
the event. Chalking may begin up to one week prior to the advertised event. Chalking on brick walkways, building
columns, exterior bricks and the Beeson Woods Bridge is prohibited. Chalk is only permitted on concrete/asphalt
walkways. All sidewalk chalk must clearly indicate the sponsoring organization.

Sound Equipment Rental
Sound Equipment Borrowing Guidelines

A portable sound system is available to all registered student organizations, free of charge.
The sound system checkout form must be submitted at least three days prior to the event when sound
equipment is needed.
The sound equipment may only be used on campus.
The equipment may only be used for one microphone and an iPod. Multiple inputs (amps, mics, instruments,
etc.) may damage the system.
All equipment must be returned to the HUB within 24 hours after the event for which equipment was
reserved. Student organizations who fail to return the equipment on time will lose the privilege of using
sound equipment in the future.
The student picking up the system and the organization he/she is representing are personally liable for any
damage to the equipment. Replacement costs will be charged to the organization's agency account.
Replacement costs are as follows:

o Lost/damaged speaker or amp/sound board: up to $800.

o Lost/damaged microphone: $100.

o Lost/damaged microphone/iPod cables: $30 apiece.

To reserve sound equipment, e-mail the HUB at thehub@samford.edu .

Tailgating Policies

All student tailgates must register on the Samford Tailgate website, and are reserved on a first come, first served
basis.

* Tailgating groups are required to bring their own equipment for their area, including tents, tables, chairs, and
grills, etc. Staking tents is strictly forbidden.
No vehicle access is permitted on the quad for drop-offs. Drop-off locations are as follows: Sherman
Circle, Talbird Circle, LSW West Parking Lot, Parking pull-offs between Propst Hall and
Reid/Burns/Chapman, Brooks Hall East Parking Lot, and the parking lot behind the UC and DBH.
Any violation of the quad vehicle policies may incur a fifty-dollar fine. Both the violator and the
group leader are responsible for said violations, and both will be fined accordingly. Also, each
violation will be ticketed individually.
If you need power for your tent, you will need to bring a quiet generator or rent one. There are a limited
number of electricity access points available on a first come, first serve basis, which will be based on the
order we receive tailgate request forms.
Grills must be placed in designated grilling areas only. Grilling is not allowed in parking decks. All grills
must be placed away from tents and trees and cannot be used under a covered surface. Generators, grills, and
flammable material such as propane and gasoline are not allowed within 20 feet of campus buildings or in
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other designated no-grill areas. All fires must be contained within grills or other containers designed
specifically for that purpose. Grills must be elevated and use self-lighting charcoal or propane. Extinguish
charcoal fires thoroughly with water before leaving unattended. Place charcoal in designated containers or
remove it from campus for disposal. DO NOT DUMP charcoal on the ground or in dumpsters. Oils of any
kind cannot be disposed of in a storm drain or sanitary sewer. Please repackage and remove it from site. At
least one five-pound all-purpose fire extinguisher (ABC) must be provided if a grill is in use. In the event of
a burn ban or drought, Samford reserves the right to prohibit all grilling until the ban is lifted.

Samford will not be held responsible for any stolen or misplaced items left on the quad.

Tailgating at Samford is a family-friendly environment. Individuals, groups and organizations participating
in a tailgate are responsible for their conduct and are expected to respect the rights of others and the Samford
community. All guests are expected to honor Samford's Honor Code while on campus. Failure to do so will
result in the permanent loss of all tailgating privileges.

Live performances must be approved in advance and will be limited based on overall crowd expectation. In
the event of inclement weather, all tailgating guests will be instructed to take shelter at the labeled shelter in
place locations for their safety.

Anyone seeking accommodation for access to the quad and/or placement must contact the Office of
Accessibility and Accommodations in writing at least two weeks before the desired tailgate

attendance date.

Samford prohibits the use of tobacco, alcohol, or any other intoxicant while on campus grounds. Failure to
meet these expectations can lead to guest removal from campus and/or being held liable for violations.

All tailgating groups are responsible for making sure their assigned tailgating area is clean before departing
the quad.

For more information on tailgating at Samford, contact the office of Events Management g at 205-726-4657 or 205-726-
2355.

SPIRITUAL LIFE

Faith development is an important part of the Christian mission of Samford University. As a student, you will have
the opportunity to develop a mature faith of your own, building on the beliefs you bring here.

The Office of Spiritual Life exists to help point you towards an active, personal faith in Christ, providing multiple
opportunities for you to pursue faith and grow spiritually. Our goal is to help students deepen their faith and engage
in Christian community that will lead to a lifetime of walking with Christ. We look forward to knowing you and
helping you take your next steps in your faith journey.

Here are a few of the ways to become involved:
Campus Worship

The Samford community meets together for time of worship and encouragement from God’s Word weekly. Our
services feature our student worship band and dynamic speakers from across campus as well as special guests from




around the world. All students, faculty and staff are invited to be a part of this weekly gathering. Convocation credit
is given at the conclusion of each service through the iAttended app.

Small Groups

Samford small groups are discussion-based groups led by upperclassmen that meet on campus. Students gather
weekly to study God’s Word together, pray intentionally, encourage spiritual conversations, and develop meaningful
relationships that will last through the Samford experience. It is our goal to create a space for biblical community to
happen and faith to be deepened.

Cadres

Each semester faculty and staff lead small groups known as cadres. These groups help students grow spiritually,

build biblical community, and put faith into action. Topics for cadres range from popular book studies to practical
faith discussions and community service opportunities through the Office of Community Engagement. Registration
occurs during the first two weeks of class each semester and students receive convocation credit upon completion.

Freshmen Retreat

The best way to kick start the Samford experience is the annual Freshmen Retreat! Hundreds of incoming freshmen attend
this annual retreat where some of our sharpest upperclassmen serve as small group leaders to help students connect
with others and adjust to campus life. Students have fun together while focusing on relationship building and faith
development through worship and small group interaction.

Missions

Our hope is to inspire students toward a deeper commitment to the Great Commission and to educate them about

ways to become involved both locally and globally. Students are encouraged to go and grow missionally through the
on-campus missions expo, various cadres, and other mission opportunities for students to be a part of the
community. Students can also receive scholarship assistance for participating in approved short-term missions’
projects through the university or in partnership with local churches.

Leadership Opportunities

Students desiring to be involved with the Office of Spiritual Life on campus can audition for the campus worship
team, serve as a small group leader, or apply to work as part of the events team in the OSL office.

Convocation Requirements

The Convocation program exists to encourage spiritual growth and development by providing worship opportunities
and programming that seeks to integrate faith and learning from a distinctly Christian perspective. Campus Worship,
cadres, community service experiences and guest speakers are included on the calendar of convocation events each

year. Convocation is a formal means by which we at Samford can be who we say we are a community committed to
faith, learning, and values rooted in a biblical worldview.

Incoming freshmen must complete 60 credits to graduate, with 30 credits needed by the time a student achieves 64
academic credits (typically the end of Sophomore year) to avoid a registration delay in the following semester.
Transfer students will have a prorated convocation requirement based upon the credits transferred to Samford from
another institution. This information is available in the Convocation section of the Spiritual Life website.

Because convocation is a graduation requirement, credit may only be earned by participation in approved
Convocation events sponsored by Samford University. In some instances, students with a documented disability that
would hinder them from attending Convocation events may be referred to the Office of Accessibility and

32|Page




Accommodations for assistance. A student who does not complete their Convocation requirements will not be
eligible to receive their degree.

For more information about Convocation requirements, visit the Office of Spiritual Life.

STUDENT LEADERSHIP AND INVOLVEMENT

Student Government Association

The Student Government Association (SGA) represents and promotes student interest in the decision- making
processes of Samford University by cultivating and maintaining leadership among students. The SGA also develops,
coordinates and executes a variety of activities and services for the benefit of the students.

The Student Government Association is organized into four branches that provide a wide range of opportunities for
student involvement. Each branch is presided over by a member of the Student Executive Board. Student Executive
Board positions include President, Vice President for Senate, Vice President for Events, Chief of Staff, Chief Justice,
Press Secretary, Treasurer, Executive Director of Diversity, and Chaplain. Opportunities for involvement include
Senate, Student Activities Council, Freshman Forum, Class Officers, Presidential Advisory Council, Student
Judiciary Council, Public Relations Committee, and Multicultural Affairs Committee.

All undergraduate students at Samford are members of the SGA. Members may vote in SGA-sponsored elections and
participate in SGA-sponsored activities. All laws and resolutions of the undergraduate Student Government
Association are codified and maintained by the Senate Code of Laws Committee. All legislative measures are
published according to general topics by title and chapter in the Code of Laws and outlined in the Constitution.

For specific information about programs, services, and activities, please visit the SGA website at samford.edu/SGA
or e-mail SGA@samford.edu .

Student Leadership Criteria

Samford University encourages students to immerse themselves in campus life, including leadership in one of the
many registered student organizations or university-sponsored student leadership opportunities. To preserve the
integrity of student academic performance, the following criteria have been established for individuals to hold
leadership positions and to serve in executive-level leadership roles in student groups and organizations.

Students seeking to hold an executive leadership role in a student organization or university-sponsored organization
must adhere to the following:

Must be a full-time student in good standing with the university, free of any disciplinary or academic action
at the time a leadership role is sought.

Must possess a grade point average of no less than 2.0; individual groups and organizations may require a
higher GPA.

Be responsible for upholding Samford's Honor Code.

Stated standards in the handbook are minimum standards that may be supplemented or enhanced by an organization
or group's requirements.

Students entrusted with leadership positions on campus should be familiar with the Samford Honor Code and are
expected to demonstrate behavior consistent with the Honor Code. Any student leader exhibiting behavior
inconsistent with the Honor Code may be subject to removal from their leadership position and adjustment of any
Samford financial assistance accompanying the position. These leadership roles include but are not limited to officers
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in campus organizations, student government, resident assistants, Connections leaders, orientation leaders,
ambassadors, Student Recruitment Team, student-athletes, University Fellows, Beeson and Presidential scholars.

Student Organizations

Co-curricular involvement is an important aspect of a total education. Samford University students are encouraged to
select from more than 140 faith-based, honorary, professional, educational, athletic, service and social student
organizations. A list of officially recognized student organizations is updated yearly in the Student Organization
Guidebook and Bulldog Central (Samford University’s Student Portal). Specific policies related to organization
recognition and support can be found in the Student Organization Manual.

Please visit the Office of Student Leadership and Involvement online at www.samford.edu/leadership or e-mail
involved@samford.edu if you have any questions or need assistance locating or starting an organization that is right
for you.

STUDENT MEDIA AND PUBLICATIONS

Newspaper

The Samford Crimson is a student-run, campus-wide newspaper. With a distribution of 3,000, it is available free to
all students, faculty and staff. It is distributed at key locations on campus and is available online at
www.thesamfordcrimson.com. Published weekly, The Samford Crimson offers excellent opportunities to students,
regardless of major or experience, who are interested in writing, reporting, photography, editing, and layout and
design in areas of news, sports, commentary, and arts and entertainment. The paper's advertising department, also run
by students, caters to those more interested in the business side of The Samford Crimson and also is open to students
regardless of major or experience. Any student may apply for paid staff positions. The newspaper is under the
direction of the Department of Journalism and Mass Communication.

Yearbook

Entre Nous is Samford's student yearbook, published in late summer. The paid yearbook staff is composed
primarily of students involved in the study of journalism, graphic design and photography. The publication
provides an excellent opportunity for students to build a portfolio and gain professional publishing
experience. The yearbook is under the direction of the Department of Journalism and Mass
Communication.

CAMPUS SERVICES

Academic Success Center

The Academic Success Center (ASC) is a resource center designed to facilitate students’ successful transition through
the university. The staff work closely with faculty, and on-campus student support offices to provide academic
assistance as needed. First-year students, both entering freshmen and transfer students, are encouraged to take
advantage of the center's services. You can also follow them on Instagram @samfordsuccess.

Office of Accessibility and Accommodations

Samford University complies with the Americans with Disabilities Act of 1990 and Section 504 of the Rehabilitation
Act of 1973. The Accessibility and Accommaodations Office (OAA) provides accommodation for eligible students
with disabilities or chronic health conditions who experience a barrier in the living or learning environment.

34|Page



http://www.samford.edu/leadership
mailto:involved@samford.edu
http://www.thesamfordcrimson.com/

Accommodations may be related to testing, classroom, housing, meal plan, parking, as well as any other relevant
service or environment on campus. Students who seek accommodations should contact Accessibility and
Accommodations Office (205) 726-4078 or (access@samford.edu) or visit the website (www.samford.edu/dr ) for
more information. OAA is located in DBH 203.

Reasonable accommodations are determined on a case-by-case basis through an interactive process, in which the
student documents their disability or condition with information from a qualified health care provider and describes the
barrier they may encounter due to their disability or condition. Once accommodations have been determined, it is the
student's responsibility to notify faculty of their accommodations by sending an accommodation letter then promptly
meeting with faculty to discuss how their accommodations will be provided in that course. The faculty will grant
reasonable accommodations only upon receipt of an accommodation letter. OAA can also assist students with
temporary accommodations for injuries or short-term conditions such as a concussion or mobility impairment. See
“Disability and Limited Mobility Parking” under Transportation Services for information on temporary parking passes.

Students believing, they were denied reasonable accommodations should refer to the grievance process outlined under
“Current Students” at samford.edu/dr.

ACADEMIC SUPPORT

The Academic Success Center assists students in locating campus resources that promote academic success.
Interested students can schedule an appointment to discuss their individual situation and needs. The ASC provides
additional support and resources to conditionally admitted students, at-risk students or students placed on academic
warning, as well as first generation students and students interested in pursuing graduate studies in a pre-health
field (e.g., pre-med, pre-dental, pre-vet, or pre-optometry). To schedule an academic consultation or ask a question,
e-mail success@samford.edu .

Tutoring is available in several general education courses through a partnership between the ASC and various
departments. The ASC also maintains a list of private tutors in various subjects. For current tutoring schedules,
please contact the ASC or visit the website at www.samford.edu/academic- success-center/ .

The ASC also works with faculty and professional advisors to support the advising process.

Academic Opportunities

The ASC often hires students to work as tutors and as part of our office team, so please consider us if you are looking
for meaningful on-campus work opportunities. We also welcome partnerships with student organizations interested
in promoting scholarship and academic excellence. And finally, with our oversight of the Foundations courses, we
also look for upperclassmen who are interested in serving as Peer Mentors for the FOUN 101 classes. Students can
receive credit, and this is a great service to enhance your resume. If you are interested in any of these opportunities,
please contact success@samford.edu to make an appointment and discuss.

Westmoreland Hall/University Center

The offices of Student Leadership, Student Involvement, Student Activities and Events, Housing and Residence
Life, Student Government Association, and Greek Life are housed in Westmoreland Hall. Title X and Student
Conduct are housed in Samford Hall. The HUB, post office, university bookstore, cafeteria, and food court are
housed in University Center.

Bookstore

The bookstore is owned and operated by Follett, and all proceeds from the bookstore operation go back to Samford
University.
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Samford Shop is the official bookstore serving the students, faculty, and staff of Samford University with pride since
1841.

Store Hours

Spring Summer Fall

Monday 8:00 am —5:00 pm Monday 9:00 am — 3:00 pm Monday 8:00 am —5:00 pm

Tuesday 8:00 am —5:00 pm Tuesday 9:00 am — 3:00 pm Tuesday 8:00 am —5:00 pm
Wednesday 8:00 am —5:00 pm Wednesday 9:00 am — 3:00 pm Wednesday 8:00 am —5:00 pm

Thursday 8:00 am —5:00 pm Thursday 9:00 am — 3:00 pm Thursday 8:00 am —5:00 pm

Friday 8:00 am — 3:00 pm Friday 9:00 am —2:00 pm Friday 8:00 am — 3:00 pm
Saturday 10:00 am — 2:00 pm* Saturday CLOSED* Saturday 10:00 am — 2:00 pm*
Sunday CLOSED* Sunday CLOSED* Sunday CLOSED*

*The Samford Shop will follow all campus holidays and campus closures. The Samford Shop will be open
extended hours for move-in weekend, back-to-school, home football/basketball games, parent weekend,
homecoming and special events.

Textbook Information

The Samford Shop carries all the required materials for courses that have been requested by the faculty. The
Samford Shop makes every effort to offer low-cost options in textbooks, including Rentals, Used Textbooks,
Buyback, Digital Books, and alternative binding options. Textbooks and merchandise can be purchased in-store or
online.

Payment Methods

Cash, Bulldog Bucks, Samford Shop Gift Cards, MasterCard, Visa, Discover, and American Express. Most forms of

contactless (tap) payment accepted (ie...Google Pay, Apple Pay).

Return Policy
Course Materials — Textbooks in original purchase condition may be refunded with receipt withing seven
(7) calendar days from the start of classes.
General Merchandise — All other general merchandise items in saleable condition may be refunded or
exchanged within thirty (30) days of purchase with original receipt and tags attached.
Electronics— NO REFUNDS ON HARDWARE. See the store for more details.

Career Development Center

The CDC is designed to help current students and Samford alumni with a variety of career exploration and job search
activities. Counselors are available to provide one-on-one assistance to students and alumni through every step of the
career development process.

Examples of services include the following:

Career Planning & Exploration

e Assistance with choosing or changing a major, as well as exploring career fields related to majors
e Assessments such as the Self-Directed Search interest inventory, Myplan, and FOCUS2
¢ Virtual Resource Library with extensive information on majors and careers
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Gaining Relevant Experience

e Off-campus and part-time job listings through www.HireSamford.com
» Assistance with finding internships
e Coaching regarding networking, job shadowing and more

Job and Graduate School Search

Individual job search advising

Full-time job listings through www.HireSamford.com

Opportunities to connect with employers through job fairs, on-campus interviews, information sessions, and
other networking activities

Workshops on a variety of topics such as resume writing, interviewing, job searching, networking, and more
Resume and cover letter critiques

Mock interviews

Graduate school assistance

The CDC recommends that students connect with the office early in their college career. To schedule an
appointment, please call the CDC at 205-726-2980 or e-mail career@samford.edu .

Connect with us!

Instagram; ““‘Samfordcc” Facebook: "Samford University Career Development Center"
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Dining Services and Meal Plan Requirements

Samford University provides a variety of food services for students, faculty and staff. More than just a place to eat,
these facilities are a common meeting ground and center of campus social activities for resident students, commuting
students, faculty and staff. Samford Dining provides the management of all dining services on campus. All facilities
are located in University Center.

The dining hall (cafeteria) provides 19 meals per week. Only breakfast on Saturdays and Sundays is not served.
Unlimited selection from the standard cafeteria line to specialties such as a pizza bar, deli,

Short-order line, salad bar, ethnic option and regular specials are available in the dining hall. Guests may also have
unlimited seconds. Diners must observe the following policies:

Students must bring their Samford ID/meal card to each meal.

Students may use only one scan per meal on their basic plan. (See information on declining balance below.)
Only the student identified on the card may use the ID. Use by another student may result in the card being
voided. Lost cards should be reported immediately to the Office of Public Safety and Emergency
Management, located in Dwight Beeson Hall at 205-726-2020. The card will be voided and replaced.
Changes to the meal plan must be made before the second week of classes commences.

The food court, featuring national franchise fast-food vendors is located on the ground floor of the University Center.
These facilities are open for more extended hours than the dining hall and are an excellent place for snacks or meals.

Students, staff and faculty may purchase an advance declining balance credit (Bulldog Bucks) that is entered on their
ID cards, and which may be used in the dining hall or the food court. Additional deposits may be made to this
account when the balance is used. This provides a convenient and more rapid method than paying cash at each meal.
However, meals in the dining hall or food court may be purchased on a cash basis also. Bulldog Bucks should be

purchased directly from http://bulldogbucks.samford.edu or the bookstore in the University Center.

Required Meal Plans

Resident students are required to purchase a regular meal plan. Four plans are available: nineteen meals per week,
twelve meals per week, seven meals per week, or 80-block plan. All freshmen are required to have the nineteen
meals per week plan regardless of hours transferred in or completed. Students who have at least 24 credit hours but
less than 64 credit hours may choose the nineteen meals per week plan or 12- meal plan. Those who are full junior
status and have completed at least 64 credit hours may choose any of the four plans. Dining Dollars are included in
each meal plan. Commuters and resident students who use the Dining Dollars in their basic meal plan may add
additional funds (Bulldog Bucks) to their declining balance in any amount through http://bulldogbucks.samford.edu
or the University Center Bookstore. These additional funds are available until used and are not lost at the end of
each term
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SAMFORD CARES

The Samford CARES Office includes Counseling, CARE and Wellness Resources for students and is located in the
Health and Wellness Center (across from Seibert Hall). One of the distinctive characteristics of our campus culture is
the thoughtful and thorough efforts made to identify students needing help, to connect them with the right resources
and to invest in their long-term healing and success.

Counseling

All actively enrolled Samford students can request an appointment with a university counselor. Our counseling staff
is committed to meeting the needs of students from diverse backgrounds and helping them learn, heal, grow and
thrive. Services include assisting students with adjusting to college, growing healthy relationships, managing
anxiety and depression, solution-focused therapy and identifying community resources for additional support as
needed. For more information, or to make an appointment, e-mail counseling@samford.edu or call 205-726-4083.

CARE

The CARE Team exists to help students remain successful in and out of the classroom. The CARE Team connects
students that are experiencing unusual stress or challenges with a variety of resources to help address their concerns.
These resources include, but are not limited to: University Counseling Services, Academic Success Center, Office of
Accessibility and Accommodations, Public Safety, Residence Life, Title IX Officer, Student Involvement and Office
of Spiritual Life. If you need assistance of any kind, the CARE office is a great place to start. Email
samfordcares@samford.edu or call 205- 726-4833 or submit a CARE Form here:
https://cm.maxient.com/reportingform.php?SamfordUniv&layout id=2

Wellness

A variety of cadres, events and resources are available to promote the overall wellness of students. Details about
events will be posted in the Camus Connection or Student Life social media so stay tuned! Check your Samford email
for the monthly Campus Well newsletter for great resources as well.

Student Emergency Assistance Fund

Enrolled students who have unmet financial needs related to basic living expenses (rent, food, and utilities) or
educational supplies (books, fees, class resources) due to unforeseen circumstances or emergencies may apply for
assistance through this fund by submitting the online request form
https://cm.maxient.com/reportingform.php?SamfordUniv&layout_id=7.

These funds may not be used toward tuition, room and board or to reimburse expenses already paid.

Student Complaints

Students are encouraged to resolve complaints at the appropriate level of disagreement. If a student is
unable to resolve an issue independently and needs additional support, the student may submit a written
complaint through the online form

https://cm.maxient.com/reportingform.php?SamfordUniv&layout _id=3. Acting as a neutral party, the
Vice President of Student Affairs or his designee will attempt to resolve complaints by directly working
with the student and appropriate employees to ensure thoughtful and thorough consideration is given to
each complaint. Complaints that cannot be resolved informally may be referred to other university
officials for resolution.
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EMERGENCY NOTIFICATIONS

Rave Alert Wireless Short Message Service

All Samford students and employees are automatically registered for the free Rave Alert system to receive
emergency notices via their Samford e-mail addresses. Students and employees also may opt to receive text
messages to their mobile phones by registering a mobile phone number online. (Mobile service plans may charge for
the delivery of text messages.) Follow the steps below to register a mobile phone number:

Go to www.getrave.com/login/Samford and log in with your Samford-issued username and password (the
same username and password for e-mail and other Samford services).

New users will be prompted to enter a mobile phone number. Return users should click the "Edit" link in the
box for a mobile number.

Enter a mobile phone number in the space provided and proceed to the confirmation steps.

The Rave Alert system will send a test message to your mobile phone. The message will contain a code for
you to enter on the website to confirm receipt of the message and complete the registration process.

The Rave Alert system allows users to add up to three e-mail addresses and three telephone numbers to receive
notices. This allows one to add a parent, spouse or other party interested in receiving university emergency notices.

Use of the Rave Alert system is restricted to emergencies. Information supplied to the Rave Alert system will not be
used to send general university announcements or other nonemergency communications.

If an emergency exists, the carillon (bell tower) atop Davis Library may ring a single bell for five minutes. Check for
e-mail or text messages that contain additional information.

Severe Weather

The most likely emergencies are weather related. Public Safety and Emergency Management personnel monitor the
National Weather Service for warnings specific to the campus and surrounding area.

Emergency notification systems are activated only when there is a direct threat to the Samford campus. Jefferson
County emergency sirens are sounded when there is a tornado warning for any part of the county and may be audible
even though Samford has not activated its emergency notification system. However, take cover until you have
assurance the warning does not include the Samford campus.

Closing of the University

Inclement weather or other events beyond the control of the university that might cause risk or danger to students,
faculty, and staff may occasionally result in changes to normal university operations, including cancellation of
classes or events; the calendar schedule may be adjusted. Recorded announcements of weather-related or other
closings of the university can be heard by calling the SAM- INFO message system at 205-726-4636. In addition, the
Office of Communication notifies local radio and television stations of campus closings. In case of emergency, the
RAVE alert system is activated.
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EVENTS MANAGEMENT

Guidelines For Student Hosted Events on Campus

All events hosted by students on campus must be requested through Presence in Bulldog Central, approved by
Student or Greek Life, approved by the group’s advisor, and the Events Management Office notified of the event.
Details must be given as to what the event entails and what your advisor and the Events Management team should
expect before and during the event when the request is placed in the Presence.

Football Tailgating/Tailgating Reservations

To host a gameday tailgating event on the quad, you must complete your registration by following the instructions on
the event planning webpage. The deadline for registering your tailgate is the Saturday prior to that week’s gameday.
Late registrations aren’t permitted. Best practice is registering each of your planned tailgates at the beginning of the
semester rather than game by game.

The link for registration is:

https://www.samford.edu/departments/event-planning/tailgate

Groups not following the protocols for registering their tailgate will not be given a space to tailgate on the quad.
Vehicles are not permitted to be driven on the sidewalk or the quad for loading and unloading your tailgating items.
All items must be walked on from Talbird Circle, Sherman Circle. or the small parking lot beside the Wright Center.
The cost for tailgating is $30 per academic year to cover the cost of your sign. At the end of the season, your group’s
sign will be yours to keep. You will be asked to supply your group’s index code to cover the charge.

You will be notified of your group’s location on the quad by Wednesday of game week.

Early setup on Friday before a gameday will not be permitted.

Your tailgating location is determined by the size of your group. You may request a particular location, or to be
adjacent to a particular group. The tailgating team will do our best to accommodate your request. These requests,
however, are not guaranteed.

If you rent tables, chairs, tents, and/or linens for your tailgating event, you are required to meet the delivery person on
the quad to show them where the items are to be set and to sign for them. You must also notify our team of the day
and time your items will be delivered so we can walk the delivery truck to the appropriate delivery drop off location.
Grills are permitted during tailgate if the tailgating team has been notified in advance, and an ash bucket has been
requested.

Tables and chairs cannot be requested from Events Management on Family Weekend or Homecoming.

Large trashcans will be on the quad each gameday for everyone to use.

Each group is responsible for leaving their assigned space on the quad like they found it. Do not leave items behind.
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Food Trucks — Proper Procedure for Inviting Food Trucks to Campus

All food trucks must be registered, and all proper paperwork submitted to the Business Services Office prior to them
being permitted on campus. The link for registering a food truck is:

https://www.samford.edu/departments/event-planning/food-trucks

Flower Trucks | Bouncy Houses| Petting Zoos | DJs | Other Guests on Campus

If your group intends to host an event on any outdoor space that involves bringing flower trucks, bouncy houses, slip
and slides (or other fair like equipment), farm animals, dogs, cats, DJs, or any other activity or guest to campus, the
Office of Events Management must be notified, and a $1M certificate of liability insurance must be submitted to the
Business Services office prior to arrival on campus. Guests should be prepared to show their certificate of liability
insurance if asked by the Events Management team.

The Office of Event Management (zmunroe@samford.edu or showard7@samford.edu ) must be notified of your
intent to bring these guests, delivery trucks, or items to campus with the date and time of the truck’s arrival so it can
be walked onto the quad, Ben Brown or Brewer Plaza by a member of the Events Management Team.

Under no circumstances is driving on the quad allowed. Damage caused by delivery trucks not adhering to this
protocol will be the financial responsibility of the hosting organization.

Ensuring the grounds are in the same condition as they were at the beginning of the event is the responsibility of the
hosting organization.

DJs playing music on campus during the academic day must abide by reasonable noise level expectations if located
near an academic building.

When Requesting Events in Presence:

Always list the room or space you prefer.

Once an event is approved in Presence by Student or Greek life, that does not mean it is complete. The next step
is contacting your advisor to talk through the event.

Give your advisor all the details he/she will need to successfully reserve space for you.

Be sure to request any trash cans, tables, chairs, or electrical panels you might need for your event. We always try
to cover last-minute requests for forgotten items, but there is no guarantee that can be accomplished on short
notice.

If you fail to request tables and chairs for your event, DO NOT take the tables and chairs that you see. They
belong to someone who requested them, even if they are not present at that moment.

Your advisor will let you know when final approval has been received and that you are all set to proceed with
your event.

The Events Management team is always available to assist you in planning an event. We can suggest space,
resources, best practices, and help you adhere to protocols in place to keep the campus running smoothly. It is our
goal to help you have a successful, fun event and enjoy your time on campus.
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Here is our contact information:

Zach Munroe: zmunroe@samford.edu (205) 726-4657
Susanne Howard: showard7@samford.edu (205) 726-2355

Operations and Planning

University facilities are operated and maintained by the Samford University Office of Operations and Planning. The
normal hours of operation for the Office of Operations and Planning are 8 a.m.- 4:30 p.m., Monday through Friday.

Service or repairs for student resident facilities normally are requested through the area offices located in Beeson
Woods, Central Campus, West Village, and West Campus. To request other routine service or repairs, call (205)
726-2711. A written request is not required for routine service. The same phone numbers may be used for after-
hours emergency service. The caller will be directed to the individual who is designated to respond to
emergencies when the Office of Operations and Planning is closed.

Directory of Services

Operations and Planning Office (Customer Care Center)
Custodial Services Pest Control Waste Disposal Phone No. (205) 726-2711
The HUB

Located in the University Center, the HUB is the service center for campus. It serves as a storehouse of
information about numerous and varied activities happening on the university campus and offers a one-stop shop
for after-hours needs. Whether a student has a maintenance issue in their room in the middle of the night, or a
group of students need information about where to grab a late- night snack, HUB team members will be a resource.
The phone number for the HUB, managed by the Department of University Services, is 205-726-2407.

Post Office

The Bulldog Mail Center is located on the first floor of the University Center, adjacent to the food court. All mail
services are provided here, including First Class, Priority, Certified, and Insured. Shipping services for USPS,
FedEx, and UPS are offered as well as the ability to buy stamps, envelopes, padded mailers, and boxes. Students,
staff, and faculty may print pictures from a Kodak kiosk.

All undergraduates are assigned a unique campus box number which serves as the official university mailing
address for undergraduate students. Students may find their box number on the Samford Portal under personal
information. Graduate and evening degree students are not assigned box numbers. As mail and packages are
received from the USPS, UPS, and FedEX, the Center will notify students via e- mail that it may be picked up.

Mail should be addressed in the following format:

Student's Name

800 Lakeshore Dr. Box
29XXXX Birmingham, AL
35229
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For mail undeliverable to a P.O. Box, the following format may be used:

Student's Name
800 Lakeshore Drive Unit 29XXXX
Birmingham, AL 35229

Bulldog Mail Center hours are 8 a.m.-6 p.m., Monday through Thursday, 8 a.m. - 5 p.m. on Friday and School
Breaks. If special arrangements for after-hour pick-up of mail or packages must be made, please notify the center at
205-726-2933.

Students who are not enrolled at the university during Jan Term or summer terms must leave forwarding addresses in
the Mail Center before departure.

PUBLIC SAFETY AND EMERGENCY MANAGEMENT

General Policy

Samford University maintains an Office of Public Safety and Emergency Management (PSEM) as a proprietary
function of the university with jurisdiction to enforce the rules and regulations of the university-on-university
property, as well as the laws of the U.S. government and the state of Alabama. The PSEM office is staffed 24 hours a
day to provide immediate availability for emergency response, security and traffic patrols, monitoring people on
campus and other services relevant to the campus community. The PSEM office is located in Dwight Beeson Hall,
Room 101. Members of the department maintain a close working relationship with local, state and federal law
enforcement authorities and other emergency service agencies on matters related to campus safety and security.

Reporting

Any incidents involving suspected criminal activity or violations of university rules and regulations related to the
safety and security of people or property should be reported to the Office of Public Safety and Emergency
Management. The department maintains records of incidents that have occurred on campus, and such statistical data
is available in public safety's annual report.

Responsibility

The ultimate responsibility for personal safety rests with each individual. Individuals should be aware of their
surroundings and potential risks to personal safety, exercise caution and take reasonable actions to protect
themselves, walk with friends in lighted areas at night, keep residence halls secure, lock room doors, do not prop
open outer doors, know building evacuation procedures, know how to contact proper authorities and how to drive
defensively, and know how to report suspicious activities to the Office of Public Safety and Emergency
Management.

Safety Escort

A safety escort service is available for all students during the day or night. Escorts are provided to any destination on
campus. The escort service is provided for safety-related reasons only. Because there is safety in numbers, groups of
three or more students are encouraged to walk to their destination. The escort is given by either foot or vehicular
patrol. An escort may be requested by calling 205-726-2020 or stopping by the PSEM office located in Seibert Hall
room 301.




Campus Access

Access to the campus is subject to control at all times. During regular business hours, vehicles may access the
campus through the main entrance or the southwest gate. Except for special events, the front gate is closed at 10
p.m., and controlled access is established at the southwest entrance from 10 p.m. until 6 a.m. People entering or
departing the campus are subject to security checks for valid identification, campus destination or other relevant
information.

Building Closure

Academic and administrative buildings are open during regular business hours. After closing hours, buildings are
patrolled regularly to maintain security of property in the buildings, to prevent unauthorized entry and to assure
proper operation of facility equipment. After-hours access to the buildings must be authorized by appropriate
university officials. Routine patrols and periodic building inspections are performed to assure the security of
facilities. When deficiencies are discovered, the appropriate department is notified as soon as possible.

Lost and Found
This service is located in the Office of Public Safety and Emergency Management, Seibert Gym Room 301.
Important and Emergency Phone Numbers

Emergency On Campus 205-726-2020
Emergency Off Campus 911

Public Safety and Emergency Management 205-726-2020
Homewood Police 205-879-2101
Homewood Fire Department 205-879-4701

UNIVERSITY HEALTH SERVICES

In partnership with MedHelp, Samford’s on-campus Health Center is staffed by a Physician and a Nurse Practitioner
during regular operating hours, and students and staff have access to MedHelp’s five locations in Birmingham after
hours and on weekends.

MedHelp at Samford is a fully functional health care facility providing urgent care, primary medical care, preventive
health care, and wellness services. Walk-ins are welcome or call 205-726-2835 to schedule an appointment.

Payment for Services

University Health Services is a participating provider with several major insurance carriers. As a courtesy to
students/patients, we will submit claims to the carriers with which we are contracted. Patients without coverage (or
with coverage from a non-participating carrier) will be responsible for a $125 base rate visit. These “self-pay”
charges will be at a discounted rate for those without accepted insurance or no insurance. Payment is due at the time
services are rendered via Visa/Mastercard.

In addition, Samford University employees participating in Samford’s Blue Cross Blue Shield plan will have the
extra benefit of no co-pay ($0) for services rendered in University Health Services.

Providers and Claims
University Health Services is a participating provider for the following health insurance plans and networks:

e Aetna
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Blue Cross Blue Shield

Golden Rule

Humana

Tricare Standard (Prime requires a referral from the assigned provider)
United Healthcare

Other group plans - call clinic to verify

*We are not a participating provider with any Coventry insurance plan or CIGNA. However, we will submit claims
to be applied to the out of network benefits or proceed as self-pay, whichever is preferred.

As a courtesy to our patients, we will submit claims to the carriers listed above when complete insurance information
is received. The patient will need to bring their insurance card or a legible copy of the front and back of the insurance
card with them to the visit. The patient will also need to know the name and date of birth of the policy holder.

Payment Method

Payment may be made by VISA or MasterCard at the time of service. We can apply the co-pay and/or balance to the
Samford Banner statement as well. Co-pays and amounts expected not to be covered by insurance are due at the time
of service and may be paid using one of the approved payment methods. The patient or designated responsible party
is responsible for any balances not paid by their insurance carrier including deductibles and non-covered services.
Outstanding balances for international students will be posted to the student’s account in Banner and billed through
the bursar’s office. Payment is due on or before the due date on the statement. There will be a $30 fee for any
returned checks.

Non-Covered Services

Occasionally there are services that may be necessary for treatment of the patient’s condition and maintenance of
good health that are not covered by your insurance contract or that may be considered “medically unnecessary.” The
patient or designated responsible party is expected to pay for those services in full. Please be assured that the test and
treatments ordered are only those your health care provider believes are necessary for your treatment and care.

Responsible Party

Unless otherwise designated, the patient is considered responsible for any balances not paid by insurance carriers,
including co-pays, deductibles and non-covered services. It is the responsibility of the patient, if required by their
insurance carrier, to obtain pre-certification or referral (HMO's, Tricare Prime, etc.) prior to visiting University
Health Services. Questions concerning benefits must be directed to your insurance company.

Student Insurance

Samford University is pleased to offer an Injury and Sickness Insurance Plan underwritten by Academic
HealthPlans for students who are required to show proof of insurance.

Students eligible for this coverage include undergraduate and graduate students in the College of Health Sciences and
international students. The College of Health Sciences includes programs in athletic training, communication
sciences and disorders, health sciences, nursing, nutrition, pharmacy, physical therapy, public health, speech
language pathology and more. View the full list.

*For questions regarding student insurance, contact \Wade Walker, director of business services, 205-726-2916.
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View Student Health Plan

Cancellations

There is a $25 fee for missed appointments not canceled at least one hour prior.

Due to limited appointment availability each day, it is important that if you schedule an appointment, please make
every effort to keep it.

Incoming Student Prerequisites and Forms

In keeping with the recommendations of the American College Health Association, Samford University requires
certain immunizations upon matriculation. All students are required to submit Immunization Records. The record
must be signed by a health care provider and must be on the Samford immunization form. Immunization forms can
be found on the Med+Proctor website.

https://www.medproctor.com/ .

Med+Proctor will e-mail you at your Samford e-mail account with instructions for creating an account and providing
your health information.

All students living in university housing are required to submit the health form in addition to the immunization
record. The necessary physical examination must be within 12 months of the class start date to Admissions and will
only be accepted on the Health Form provided. Student athletes should note their pre-participation athletic physical
will not be accepted in lieu of the UHS health form.

Pre-matriculation Immunization and Medical Evaluation for International Students

The International Student Immunization Record and Medical Evaluation form should be submitted to Med+Proctor.
The required forms can be obtained through the Office of International Studies or at Med+Proctor. All international
students, regardless of country of origin, are required to report to UHS upon arrival to campus for tuberculosis risk
assessment. The university only accepts the United States' documentation of tuberculin skin testing.

Deadline for Submission

All required documentation must be submitted to Med+Proctor no later than two weeks prior to the first day of class.
Failure to submit immunization records could result in a hold on the student's record and a non-refundable $150 fine.
Residential students may be subject to removal from university housing if their documentation is not complete by the
deadline.

Immunization Requirements

TETANUS-DIPTHERIA (Td) or TETANUS. DIPHTHERIA. PERTUSSIS VACCINE (TDaP): REQUIRED FOR
ALL STUDENTS INCLUDING GRADUATE. VACCINATION SCHEDULE: One dose every 10 years.

PROOF OF VACCINATION: Proof of Td booster or a Tdap is required within 10 years prior to matriculation.
MEASLES. MUMPS. RUBELLA (MMR): REQUIRED FOR ALL STUDENTS INCLUDING GRADUATE.

VACCINATION SCHEDULE: 2 doses required PROOF OF VACCINATION: Dates of 2 doses of MMR vaccine at
least 28 days apart after 12 months of age OR 2 doses of measles and 2 doses of Mumps at least 28 days apart after
12 months of age and one dose of rubella after 12 months of age OR laboratory proof of immunity to
measles/mumps/rubella.



https://www.samford.edu/departments/files/Health_Services/Student-Health-Plans.pdf
https://www.medproctor.com/

MENINGOCOCCAL A: REQUIRED FOR STUDENTS LIVING ON CAMPUS and INTERNATIONAL

VACCINATION SCHEDULE: should be given at age 11-12 years old and then a booster dose after the age of 16.
One dose must be given after 16th birthday. CDC recommends vaccination for anyone 10 to 25 years old. PROOF
OF VACCINATION: Date of Meningococcal vaccination since 16th birthday

VARICELLA (Chickenpox)- REQUIRED FOR STUDENTS LIVING ON CAMPUS, INTERNATIONAL
and HEALTH PROFESSIONS VACCINATION SCHEDULE: 2 doses. PROOF OF IMMUNITY:

Documentation of 2 doses of varicella vaccine given at least 4 weeks apart OR laboratory proof of immunity for
those with a history of disease or have received the vaccinations but need proof of vaccination. If titer is negative or
equivocal, the student will need a 2-dose varicella vaccine series. The student may also submit an affidavit or
documentation of the student having had varicella disease (i.e., chicken pox or shingles). Documentation of varicella
must be verified by medical provider and have dates of disease. An affidavit or documentation of disease will not be
accepted for any Health Science Student.

TUBERCULOSIS (TB): REQUIRED FOR STUDENTS LIVING ON CAMPUS, INTERNATIONAL and

HEALTH PROFESSIONS VACCINATION SCHEDULE: Students living on campus: one step TB testing.
International students: one step TB testing (must be completed in the USA). Health Professions Students: initial base
line testing with a 2-step TB skin test. Subsequent annual or serial screening is determined by state regulations or risk
assessment. PROOF OF TESTING: TB will be administered and then read within 48 to 72 hours after being placed.
The student will need to have paperwork given to them showing a negative reaction (Omm) to TB. POSITIVE
RESULTS: A positive TB reading will need to be evaluated by the Health Department and a blood test (Interferon
Gamma Release Assay (IGRAJ) for evaluation of TB infection will need to be completed. Students will need to
show proof of treatment or proof of blood test results. If student is shown to have a false positive or an adverse
reaction to the TB vaccination and completed the evaluation for proof of negativity at the Health Department then
they may have Chest X rays for determination of TB for future exams.

HEPATITIS B: REQUIRED FOR HEALTH PROFESSIONS VACCINATION SCHEDULE: a primary series -

3 injections at initial, 1 month and 6 months. PROOF OF VACCINATION: Documented proof of 3 injections or
guantitative hepatitis B surface antibody titer consistent with immunity.

INFLUENZA (FLU VACCINATION): RECOMMENDED FOR ALL STUDENTS, NOT REQUIRED: 1 dose of
inactivated Influenza vaccine yearly.

Medical or Religious Waiver

Medical Exemption/ Religious Exemption from Immunization is considered by Samford. In both instances, students
must be informed of the benefits and risks of immunization against vaccine- preventable diseases and the risks of not
being immunized. Should either of these exemptions be granted, additional restrictions may be considered, such as
on-campus housing, etc.

A Medical Waiver Form may be obtained via the student's Med+Proctor account. The document must be completed
by a licensed medical professional stating why the immunization(s) would pose a medical risk for the student. The
student must upload the completed form to their Med+Proctor account.

A Religious Waiver Form may be obtained via the student's Med+Proctor account. To receive an exemption for
immunization(s) based on religious beliefs, student must provide a statement detailing the religious beliefs that
prevent them from receiving each required school vaccination(s). The document must be signed by a licensed
medical professional who has reviewed the benefits of immunizations and health risks to the student in the
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community from communicable disease for which immunization is required. The student must upload the form to their
Med+Proctor account.

In the event of an outbreak of a vaccine-preventable disease for which the student is not immunized, they may be
subject to exclusion from campus at the discretion of the Director of University Health Services or the Vice President
of Student Affairs. The student must agree to assume the risks resulting from declining these vaccines and agree to
indemnify and hold harmless Samford University from any liability resulting from declining these vaccines.

Voter Registration Information

The National Voting Registration form can be accessed at http://www.eac.gov/voterresources/register as well at
www.portal.samford.edu to vote.aspx. Thoroughly read all instructions for your state, print, and complete the form,
and mail it to the address given for your state.

FINANCIAL SERVICES

Samford One Stop

Samford's One Stop strives to provide a caring, efficient, highly trained, customer service-oriented team to assist all
Samford students (prospective, current, and former) with any aspect related to the business of being a Samford
student. The Samford One Stop brings together services related to financial aid, student accounts, payment plans,
veteran's benefits, and others. The hours of operation are Monday through Friday from 8:00 am to 4:30 pm, and the
One Stop is located on the ground floor of Ingalls Hall. The following will detail certain policies related to services
provided by One Stop.

Delinquency

Students are expected to make a payment in full by the stated due date on each statement. Students may not enroll in
subsequent terms if a past due balance exists. The university may charge interest on all amounts past due. Past due
accounts assigned to a collection agency may be reported to credit bureaus, and students may be charged for
collection costs.

In accordance with university policy, students should attend classes only if they are officially registered for the
course(s) and all charges are paid.

TUITION AND FEES PAYMENT POLICY

Billing

Account statements are generated and sent to students and authorized users via the Samford University e-mail system
on or about the 10th of each month. Statements are provided solely on-line at www.samford.edu/go/financialportal.
Samford does not provide paper account statements. Samford e-mail remains the official means of communication
with students. Students are advised to check their Sam